Annual Giving Coordinator Part-time position, 20 hours a week

General Description: The Annual Giving Coordinator works closely with the Executive
Director to develop and execute a three-year annual giving strategy that aligns with the Habitat’s
mission, its strategic roadmap for FY27-29 and financial goals. The role helps to build and
maintain relationships with individual, corporate and major gift donors (excludes gift in-kind
donors and capital campaign donors) while also engaging new supporters and reactivating
donors.

Key Responsibilities

o Strategy: Implement an annual giving plan in collaboration with the Executive Director,
including campaign timelines, goals and resource allocation

o Campaign Management: Oversee development of annual direct mail, email and phone
solicitation campaigns, including annual campaign materials, and end-of-year impact
newsletters (physical designs and posting done by our marketing coordinator)

e Donor Engagement: Cultivate, solicit, upgrade, steward, recognize, and retain donors
through personalized communication

o Data & Reporting: Track and report progress toward revenue goals using CRM tools
(Bloomerang), generate donor reports, and analyze giving trends to inform strategy

e Collaboration: Work with marketing coordinator to create compelling fundraising
materials

o Event Sponsorship Coordination: Sponsorship solicitation for two annual events

Essential Skills & Qualifications

o Experience: 3—5+ years in nonprofit fundraising, with proven success in annual giving
programs

e Skills: Donor relationship management, data analysis, CRM proficiency, communication,
and event coordination

e Values: Commitment to organizational culture, personal accountability and stewardship
of donors

e Education: Bachelor’s degree in a related field (e.g., nonprofit management,
communications, or business)

Please send cover letter and resume to executivedirector@habitatpowhatan.org . No

calls please. This is a rolling application. We desire to have this individual in place
sometime in July.

Habitat for Humanity-Powhatan is an Equal Opportunity Employer. All applicants will be
considered for employment without attention to race, color, religion, sex, age, sexual
orientation, gender identity, genetic information, national origin, veteran or disability status.
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